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FTE SUPPORT TEAM 
    

Vanessa W. Byers, Executive Director 
    

Area of Responsibility FTE Support Specialist 
  North Region Schools Betsy Nadal-McCray 
  Central Region Schools Tessie Mackey 
  South Region Schools Cynthia Johnson 
  ETO Schools – Elementary Tessie Mackey 
  ETO Schools - K-8/Middle Cynthia Johnson 
  ETO Schools – Senior Betsy Nadal-McCray 

  Charter Schools Dulce Castro 
Maggie Triana 

  Alternative Ed & Outreach Centers Cynthia Johnson 
  Specialized Centers Betsy Nadal-McCray 
  District Instructional Centers  Cynthia Johnson 
  McKay Scholarship Program Patricia Hawkins 
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Accurate FTE Reporting is a process… 
each of these steps must be accurate and complete for EVERY student. 

REGISTRATION SCHEDULING 
 

ATTENDANCE 
FTE 

REPORTING 
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What is FTE 
and why is it 
important? 
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 FTE REPORTING 
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The Miami-Dade County Public Schools 
district funding and individual school 
budgets are based on accurate reporting.  
 
Accurate FTE reporting includes: 
   Student records 
   Course records  
   Teacher records  
   Transportation  



FTE EARNED  
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 A full time student will earn at least .5000 unweighted  
FTE (full-time equivalent) per survey period. The new method 
of  recalibration of  FTE for the 2013-2014 school year and 
beyond, will likely generate more than .5000 FTE (uncapped). 
The final FTE amount (capped) will be determined in June 
2014. 

    The maximum amount of  the recalibrated FTE per student 
is still 1.0000  unweighted  FTE, per 180-day school year.  

   That equates to 300 instructional minutes per day or 25 
hours per week which is the same as 1500 minutes per day or 
900 hours per year. For K-3 the amount is 720 hours per year. 

   FTE earned over the 1.000 capped amount, will not be 
funded.  



 
 
 
  
 
  

 
   
 

 

FLORIDA EDUCATION FINANCE PROGRAM  
(FEFP) 

7 

The Florida Education Finance Program (FEFP) is the funding 
Education Finance formula adopted by the Florida Legislature in 1973 to 
allocate funds appropriated by the Legislature to school districts for 
K-12 public school operations.  
 
The FEFP implements the constitutional requirement for a uniform system 
of free public education and is an allocation model based on individual 
student participation in educational programs. In order to ensure 
equalized funding. 



8 

•Each instructional program has an associated cost factor that 
adds weighting to an FTE.  
•The program cost factor reflects the relative cost of  serving 
students in each FEFP program.  
•The additional weighting increases the amount of  funds a 
district is eligible to receive since the FTE is multiplied by the 
program cost factor.  
•Program cost factors assure that each program receives an 
equitable share of  funds in relation to its relative cost per 
student.  
•Through the annual program cost report, districts report the 
expenditures for each FEFP program.  
•The cost per FTE student of  each FEFP program is used to 
produce an index of  relative costs, with the cost per FTE of  
Basic, Grades 4-8, established as the 1.000 base.  
•To protect districts from extreme fluctuation in program cost 
factors, the Florida Legislature typically uses a three-year 
average in computing cost factors.  
 



2013-2014  COST FACTORS 
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LINE OF 
FUNDING 

 
  

                            BASIC PROGRAMS    
 

COST 
FACTORS  
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K-3   Basic 

 

1.125 
 

 

102 

 
 

4-8    Basic 

 

1.000 
 

 

103 

 
 

9-12  Basic 

 

1.011 
 

 

111 

 
 

K-3   Basic with ESE Services 

 

1.125 
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4-8    Basic with ESE Services 

 

1.000 
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9-12  Basic with ESE Services 

 

1.011 
 

WEIGHTED   PROGRAMS 
 

 

130 
 

 
 

English for Speakers of  Other Languages (ESOL) 

 
 

1.145 
 

 

254 

 
 

ESE SERVICES -  Support Level 4 
 

3.558 
 

 

255 

 
 

ESE SERVICES  - Support Level 5 
 

5.089 
 

 

300 

 
 

Special Programs for Career Education (9-12) 

 
 

1.011 
  



 
 2013-2014 FEFP Calculation  
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FTE  

STUDENTS 
 

X 
 

PROGRAM 
COST 

FACTORS 
 

= 
WEIGHTED 

FTE 
STUDENTS 

 

X 
BASE  

STUDENT  
ALLOCATION 

(BSA) 

WEIGHTED 
FTE 

STUDENTS 
 

X 
DISTRICT  

COST  
DIFFERENTIAL 

(DCD) 

 = 
 

BASE  
FUNDING 

 

        BASE  STUDENT  ALLOCATION   (BSA)  $ 3,752.30 

DISTRICT COST DIFFERENTIAL  (DCD)    1.0123 

M-DCPS  FTE VALUE   $ 3,798.45 



Who is responsible for FTE at the school level? 
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The Principal is responsible for the accurate reporting of  FTE and 
practically everything else that occurs on her school campus. It is 
crucial that the school’s FTE Preparer, Registrar, Counselor, 
Program Chairs and other individuals involved in the reporting of  
FTE maintain open communication to maximize funding from the 
school’s instructional programs. 



PRINCIPAL 

REGISTRAR  
DATA INPUT  

ATTENDANCE  

CURRICULUM 
MASTER 

SCHEDULE 

ESOL   
CHAIR 

ESE / GIFTED 
CHAIR 

VOCATIONAL  
CHAIR 
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2013-2014  FTE  SURVEY  DATES 
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       Survey 1                  July 8-12, 2013 

    Survey 2       October 14-18, 2013 

    Survey 3      February 10-14, 2014 

    Survey 4              June 16-20, 2014 
 

FTE data that generates funding is reported twice per year,  once in October and once in 
February.  “Date certain” for all schools in all school districts is Friday of survey week. 
“Date certain” is the specific time for setting the student’s schedule on the local student 
course record. 



Common Student Identifier  
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The process for calculating FTE within a single survey has the following provisions: All 
FTE reported for a student identifier reported by more than one school district will be 
gathered, recalibrated and funded. If a student identifier is reported by only one 
school district, there is a search for a student identifier reported by another school 
district that has similar demographics. If no similar demographic match is found, the 
FTE for the student identifier is recalibrated and funded. If a student identifier 
reported by only one school district has a similar demographic match with a student 
identifier reported by another school district, then each student identifier will be 
gathered, recalibrated and funded separately unless:  
 

One or more or the student identifiers has less than 0.2 FTE reported; or  
The entry and withdrawal codes indicate that the student moved between school 
districts during survey week.  
 

In the case of 1 and 2 above, the FTE will be gathered across the similar demographic 
match, recalibrated and funded.  
The process for calculating FTE across surveys has the following provisions: If a student 
identifier is reported in both surveys 2 and 3, then the FTE for the student identifier is 
processed in a manner similar to that for a single survey. For a student identifier that is 
not reported  



Enrolling Students from Other Counties 
in Florida 

• In the New Student 
Without ID screen, 
schools must enter 
the Florida Student 
ID (Alias) from the 
county of initial 
enrollment.  If the 
Florida Student ID 
(Alias) is no input, 
then you will not be 
able to proceed.   
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Enrolling Students from Other Counties in 
Florida (continued) 

• Students must have only one Florida Alias 
Number as their ID in any Florida school. 

• FTE will be nulled for public school students 
with multiple ID’s throughout the State. 
(Includes Florida Virtual School). 
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Required Florida Alias Number 



 
  “STUDENT INFORMATION” ISIS PF3 SCREEN  
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Online Home Language Survey 
 

• FM 5196 now  available online to schools showing  “ Date 
Entered U.S. School” 

• Do not use old multi-part forms. 
• FM 5196 must be completed by parent, keep the original in 

student cum., make a copy for the parent and forward a copy 
to the ESOL chair for ELL testing/placement.  

• Mandated lock out field for ALL new students in ISIS on PF 19 
if date is not entered in “ Date Entered U.S. School” .  

• See Briefing ID # 14170 
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BELL SCHEDULE  
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WEEKLY BRIEFING # 8171  
“INSTRUCTIONAL MINUTES 

PER PERIOD” 
 
 
 
 
 

K-8  Centers, Middle and Senior   
Schools only 



CLASS SIZE 
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   Report as many class-teacher groupings as are 
    being offered   
 

   NO TBA (Open positions)  -  a substitute teacher 
    employee number must be entered on the master 
    schedule – ISIS (PF9)  
 

   Room number must match the FISH Report  
  



 “COURSE RECORD”  ISIS - PF9  SCREEN  
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Course Record screen (PF9) will be used to 
calculate the Class Size average for students in 
grades PK-5 and 6th grade students in elementary 
setting. This includes all ESE and ESOL courses. 



“STUDENT RECORD/SUBJECTS”   ISIS - PF1 SCREEN  
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   PF1 SCREEN INFORMATION  WILL POPULATE  
   THE ESE SCREEN PF4  AND  ESOL  “J” SCREEN   



ENGLISH LANGUAGE LEARNERS (ELL)  
 ESOL PROGRAM 
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           Home Language Survey  (online) 
 
       Testing instruments 
         
        Parent/Guardian Notification letter  
           
        Copy of  student’s schedule (secondary only) 
 
        Individual Student LEP Plan  



ELL STUDENTS (ESOL) 
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   SHARE THE FTE SIMULATION REPORT WITH THE ESOL CHAIR  
 
   UPDATE  ISIS  (“J” ) ESOL SCREEN  
 
    UPDATE ESOL SCHEDULE AND SEMESTERIZED ESOL COURSES  
      FOR STUDENTS EXITED FROM THE ESOL PROGRAM 
      ON THE SECOND SEMESTER 
 
   CONVENE THE ELL COMMITTEE FOR STUDENTS WITH 6 SEMESTERS 
     OR MORE BEFORE THE FTE WEEK  
 
   UPDATE  STUDENT LEP PLAN BEFORE THE FTE SURVEY WEEK  
 
    WHEN POSSIBLE, AVOID  EXITING STUDENTS FROM ESOL PROGRAM 
      DURING FTE  SURVEY PERIOD 
 
  



LIMITED ENGLISH PROFICIENCY COURSES 
ESOL -  “J” screen  

26 

COMPLETE AT 
REGISTRATION 
AND UPDATE AS 
NECESSARY  
   
 

FROM  ISIS “PF1” 
SCREEN 
 



Special Education Program- SPED 
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SHARE THE FTE SIMULATION REPORT WITH THE SPED CHAIR 
ESE documents must cover the FTE survey period(s) for which 
the student is funded and match data reported in ISIS 
 
Update in a timely manner: 

•IEP Date 
•Domain Rating (MATRIX) 
•Primary Exceptionality Code 
•Secondary Exceptionality Code(s) 
•Add or Dismissed ESE Services  
•Gifted Eligibility Code  

 

 
 
  



Elementary School Academic Program (ESAP) 
Codes and Special Education  
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Use general education ESAP Program 
Codes for students who are in general 
education program all day.  

Use of  the general education ESAP 
Program Codes will result in courses 
reflected only on the PF1 screen; and 
PF4 would not reflect courses.  



Elementary School Academic Program (ESAP) Codes and 
Special Education  
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 Do not use 7000 level Access courses for special education students 
on a standard curriculum who take the FCAT 

 
 7000 level Access courses are only for special education students on a 

modified curriculum and take the alternate assessment  
 

 ESAP Program Codes were created for special education who are 
pulled from the regular program to a resource room or separate class 
setting 

  
 Use ESAP Program Codes developed for special education only for 

students with disabilities who are being pulled from the general 
education program into a resource room or separate class setting  
 

 Use of the Special Education ESAP Program Codes will result in both 
PF1 and PF4 reflecting courses.  

  



SPECIAL EDUCATION (SPED) 
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•       Individual Educational Plan (IEP) 
•      Informed Notice of  Proposal/Refusal to Change 
        Exceptionality         

•      Matrix of  Services (Gifted students are exempt) 

•      Gifted Educational Plan (EP) 

•      General Educational Teacher’s Statement – Gifted  

•      Notification of  Meeting Form 
        (students 14 or older must be invited) 



 
 
 
 
 

 “ESE SERVICES”  ISIS PF17 SCREEN  

31 



 “CURRENT ESE COURSES”  ISIS PF4 SCREEN  
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DATA REPORTED IN THE  “SPED-EMS”  SYSTEM WILL 
ROLLOVER TO THE ESE SCREENS PF4, PF16, PF17, PF18  



ON-THE-JOB TRAINING (OJT) 
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OJT attendance cards must be completed; signed by the 
student, teacher and employer; dated, and filed with the 
FTE materials at the end of  each marking period.  
 
A student must report a minimum of  15 hours a week and be 
working one of  the two reporting FTE periods to receive 
credit.  
 
A student funded during October FTE and not working 
during  February FTE period,  must be exited from the 
program and schedule changed.  
 
Documents for students exited from the program must be 
kept on file.  
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FTE  ATTENDANCE 
    ELIGIBILITY 
 
11 DAY WINDOW PERIOD 

A STUDENT  IS  ELIGIBLE  FOR 
FULL-TIME EQUIVALENT (FTE) 
FUNDING,  IF  THE STUDENT  IS 
IN  ATTENDANCE  
 

 AT LEAST ONE DAY DURING 
THE FTE SURVEY WEEK                                                                               

        
 OR  

 
 ONE OF THE SIX  DAYS 

PRIOR THE FTE SURVEY 
WEEK  
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Attendance Reporting/Corrections 
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 Student attendance must be reported, 

checked, and corrected daily.  

 Submit attendance corrections, form FM-5556 

    to FASCO via Heat Ticket. Select “Ask it’s a 

Question”. 

 Use for Data Input and Registration changes 

also. 
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  REQUEST  THE “PK-12 FTE SIMULATION REPORT ” 
      ON LINE  (ISIS main menu, option 5)   

 
  SHARE THE FTE SIMULATION REPORT(S)  WITH   
      THE APPROPRIATE SCHOOL PERSONNEL TO   
      ENSURE DATA REPORTED IN ISIS IS ACCURATE.  

 
  UPDATE ISIS FILES AS NEEDED  

FTE  SIMULATION  REPORT 



DEPARTMENT OF EDUCATION EDIT CORRECTION SYSTEM  
DECO 
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INFORMATION 
REPORTED IN 
ISIS DURING 
THE FTE 
SURVEY 
PERIOD IS 
TRANSFERRED  
AND 
TRANSMITTED 
TO THE STATE 
THROUGH 
DECO FILES  

Print the School Funding Certification Report as many times you try to balance  



FINAL FTE REPORT 
PRODUCT NUMBERS LIST – CONTROL “D”  
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FTE Audit Schedule Report       T13249601 -  Alpha/Grade students’ schedule (DECO - PF1) 

FTE Class Membership Report       T13248801 -  Alpha/Grade student roster by course Sequence-Section 

FTE ESOL Program Roster       T13249101 -  Alpha list of  ESOL and ESE/ESOL students by line of  funding  

FTE Part/Time Audit Schedule      T13249901 -  Alpha list of  part time students’ schedule 

FTE Special Program Roster       T13248901 -  Alpha list of  ESE students by line of  funding  

FTE Student Error List        T13248701 -  Alpha/Grade student roster/error messages/membership  

FTE Vocational Roster *      T13249001 -  Alpha list of  vocational program students by line of  funding  

Master Schedule Edit Report      T13248401 -  Seq-Sec list of  courses/teachers/schedule error messages  

School Funding Certification Report      T13249801 -  School Funding Certification at last day of  FTE week 

Vocational Dual Enrollment Report *      T13248501 -  List of  courses created for dual enrollment by Seq-Sec 

FTE Share-Time Roster *       T13249501 -  Alpha list of  students on share program 

 

*Secondary only  

 



Master Schedule Edit Report 
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Master Schedule Edit Report 
 List of  courses/teachers/schedule error messages  

41 

ch 

Line of funding 
Time per class   

Error  messages 

Meta date 

Teacher name  
and ID number 



ERROR CODE ERROR MESSAGE 
SE-7 Subject code inactive on CBI. 
Input correct course code number from Curriculum Bulletin and update PF-9 (COURSE RECORD) 
screen. 
SW-9 Student has less than 25 hours. 
If student is full-time, verify all periods have been posted on PF-1 (STUDENT RECORD/SUBJECTS) 
screen. 

SW-14 Student is missing or not classified for LEP service. 
On the “J“ (LIMITED ENGLISH PROFICIENCY COURSES) screen verify that student is eligible for ESOL 
and update missing elements. 
SW-18 Vocational program missing: no funding will be assigned. 
Input VOC PGM (vocational program) code on the PF-1 (STUDENT RECORD/SUBJECTS, screen)  from 
standards, benchmarks & frameworks career and technical education curriculum frameworks at  
www.fldoe.org/workforce/dwdframe. 

SW-19 ESE student with no ESE course: course to basic unless consultative. 

If student is receiving collaborative services according to the IEP, update the PF-17 (ESE SERVICES, 
CONSULTATION/COLLABORATION SERVICES) screen with a "Y" or "N“. 
SW-22 ESE student with invalid plan date; funded as basic. 
Update the PF-17 (ESE SERVICES) screen with a valid CONFERENCE date and valid DURATION date as 
indicated on the student's IEP/EP. 

Common FTE Error Codes 



FTE STUDENT MEMBERSHIP / ERROR LIST 
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FTE STUDENT MEMBERSHIP / ERROR LIST 
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ERROR MESSAGES  



FTE STUDENT MEMBERSHIP / ERROR LIST 
(CONT.) 

45 
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Some of these 
messages are not 
errors. Each must 
be researched. 



Reported FTE by 
School District 

and FLVS 
Recalibration 

Funded FTE 
for FEFP 

Calculations 
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FTE Proration: Example 1 

Delivery 
Option Period 

FEFP 
Program Course 

Old 
Method 

FTE 

New 
Method 
Before 

Proration 

New 
Method 

After 
Proration 

Seat-Time 1 130 English  0.1667 0.1667 0.1429 
2 130 Algebra  0.1667 0.1667 0.1429 
3 130 Biology  0.1667 0.1667 0.1429 
4 130 History 0.1667 0.1667 0.1429 
5 103 Russian  0.1667 0.1667 0.1426 
6 103 Art 0.1665 0.1667 0.1429 
7 103 Chorus 0.0000 0.1667 0.1429 

Total FTE 1.0000 1.1669 1.0000 
Seat-Time 1.0000 1.1669 1.0000 

130 0.6668 0.6668 0.5716 
103 0.3332 0.5001 0.4287 48 



FTE Proration: Example 2 

Delivery Option Period 
FEFP 

Program Course 

Old 
Method 

FTE 

New 
Method 
Before 

Proration 

New 
Method 

After 
Proration 

Seat-Time 1 130 English  0.1667 0.1667 0.1333 
2 130 Algebra  0.1667 0.1667 0.1333 
3 130 Biology  0.1667 0.1667 0.1333 
4 130 History 0.1667 0.1667 0.1333 
5 103 Russian  0.1667 0.1667 0.1335 
6 103 Art 0.1665 0.1667 0.1333 
7 103 Chorus 0.0000 0.1667 0.1333 

FLVS PT Not On Campus 103 Fitness 0.0834 0.0834 0.0667 
Total FTE 1.0834 1.2503 1.0000 
Seat-Time 1.0000 1.1669 0.9333 
FLVS PT 0.0834 0.0834 0.0667 
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History of the 1.0 Cap 

Pre-  
FLVS 

• School Districts 
• 0.5 FTE limit per 

survey 
• instruction 

divided into 
Funded and 
Unfunded 

2003-04 
through 
2012-13 

• School Districts 
• 0.5 FTE limit per 

survey 
• instruction 

divided into 
Funded and 
Unfunded 

• FLVS 
• No limit on 

reporting 

2013-14 
and beyond 

• School Districts 
and FLVS 
• 1.0 FTE limit 

except for DJJ 
students 

• All instruction is 
Funded at 
prorated level 
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Prior to 2013-14 some FLVS PT 
students earned more than 1.0  

51 

 -    

 5,000.00  

 10,000.00  

 15,000.00  

 20,000.00  

 25,000.00  

 30,000.00  

 35,000.00  

Estimated 2011-12 Estimated 2012-13 Projected 2013-14 

FTE over 1.0 



1.0 FTE Cap Funding Implications 

Funded FTE is 
lower under 

the new 
methodology 

Dollars per 
student was 
increased by 

$72  

52 

   
 

Effect Varies by 
district  
 

 
 



Steps in the Recalibration to 1.0 FTE 

Report 
• School districts report all FTE enrollment regardless of the 1.0 

cap. 

Match 

• The Department merges all FTE enrollment reported for the 
student by all districts, including the FLVS PT program using a 
common student identifier. 

Calculate 

• The Department prorates all reported FTE enrollment to 1.0, if the sum 
of all reported FTE for the student exceeds 1.0. 

• DJJ FTE enrollment earned beyond the 180-day school year is not 
included in the proration to 1.0 FTE. 
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Matching FTE Using Common Student Identifier 
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Each student has unique student identifiers 
 1) Identifier 
 2) Identifier Alias 

Requires 
communication 
among districts 

Contact list established to help resolve 
matching issues quickly 

2012-13 data was 
analyzed  

Matching issues identified and sent to 
districts for resolution 

2013-14 School 
Year 

New reports to identify potential 
mismatches 
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56 
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SCHOOL FUNDING CERTIFICATION 
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SCHOOL FUNDING 
CERTIFICATION GRAND 
TOTAL  MUST AGREE 
WITH THE SUMMARY OF 
CAPPED AND UNCAPPED 
FTE 

PRINCIPAL 
SIGNATURE 

SCAN, SIGN, DATE  
AND FORWARD TO via HEAT 
ticket to FTE Office 

PLEASE REFER TO THE  
FTE CALENDAR FOR THE 
OFFICIAL PRINT DATE. 
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FTE Documents 
 HOW TO SUBMIT FTE REPORTS 

60 

Balance, sign and send  SCHOOL FUNDING 
CERTIFICATION form and VERIFICATION OF 
EARNED FTE form via Heat Self-Service.  
 
Be sure both forms are in PDF file format. 

 



FTE Audits and Reviews 

• School Funding Certification 
• Verification of Earned FTE 
• Final FTE Reports 
• DECO Amendments 
• Gradebook/Attendance Bulletins 
• Principal’s Report on Attendance 
• Copy of Licenses/Therapist’s Log of ESE Services 
• Bell Schedule 

 

61 

FTE Box 

• Annual FEFP Audits/Internal Audits 
• 2012-2013 Audit Year 



ATTENDANCE  

62 

 
 

 

     Principal’s Report on Attendance 
       signed and dated 
 
     Teacher’s  Electronic Gradebook 
 
      Therapists’ Attendance Log of  ESE Services  
        (Speech, OT/PT, etc.) 
 
      Bell Schedule  



 
 VOCATIONAL 

ON-THE-JOB TRAINING (OJT)  
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•   Job Training Attendance Record  
    (OJT attendance card) 
 
•    Job Search Record Log 
 
•    OJT Teacher’s Class Roster 



FTE 
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FTE WORKSHOPS 
POWER-POINT 
PRESENTATIONS 

ATTENDANCE  
AND  
FTE  FORMS 

FTE 
CALENDARS 

FOR ASSISTANCE  
HEAT- TICKET 

http://attendanceservices.dadeschools.net/fte.asp 
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• Submission of Bell Schedule  

• Review of FTE Simulation Reports 

• Update of ISIS and DECO 

• Submission of School Funding Certification and Verification 
of FTE 

• Review of File 0.5108 

• Correction of FTE-related Data Errors 

• Maintenance and Storage of FTE Box 

Remember to complete these key activities accurately and in a timely manner for 
the 2013-2014 school year. All FTE-related questions should be directed to FASCO.  
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